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Introduction and Preparations

Inventory is predominantly accomplished once a year and traditionally at the End of the Library Year, but in fact Inventory can be
accomplished any time throughout the year. Inventory can be quite simple; and can be accomplished with a little preparation.

Did you know B3 allows the use of practically any type of Standard Barcode Readers for Inventory; in fact you can use portable data
readers, wireless portable readers or standard Hand held Bar Code readers and you can also manually enter barcode numbers one-at-
a-time or through the use of any simple text or ASCI file. Please note that some portable readers used for other automation programs
may not work because it has been specifically modified for that program. If you do not have a Portable Reader some suggestions; put
your wireless laptop atop an AV cart with a standard barcode reader an a long power cord if needed, then move to the library shelves to
inventory items directly into G3.

Many libraries’ have purchased Portable Bar Code Readers over the years and continue to use these devices with B3 inventory. Taday
these portables have again been technologically modernized to allow wireless communications to the library workstation, simplifying the
inventory procedure. Using a Wireless or Bluetooth interface is what LRMS now offers; for updating to a new portable scanner that
allows you to travel up to 300 feet standard (and with a special long range interface 800 feet) inta your library from your workstation
for scanning inventory items directly into your G3 program. This method of inventory has become very popular; visit
http://www.Irms.com/pricesheet.html (page B) for more Bar code reader information. (Note: Blue Tooth can be interfered with and
range of transmission can be limited by outside or other portable wireless devices, electrical lines, even noisy fluorescent
lighting, sa if this exist in your library do not use BT)

Whether you move to the shelves. or to a remote library collection location or if you bring the materials for inventory to your computer
to be scanned, 63 is used the same way far all inventary purposes.

INVENTORY Process Steps

Preparation:

O  Determine whether you want your library opened or closed for Inventory

0  Willinventory be accomplished all at one time?

0 Wil Circulation remain active or will it be shut down during Inventory?

Q  Or will you close down collection usage one section at a time. (Closing this section to borrowers until inventory is completed)

0O  Check out your bar code scanning equipment, if using a Partable Bar Code scanner or standard Stationary scanner, attach it to the

computer that will be used for inventory. I batteries are used be sure they are fully charged.
O G3's inventory system currently requires the changing of the Status Code “A” (for Available) to “"M" (representing Missing for only
inventorying library materials)

Steps
I Globally change the Status code “A Only" of the library collection records to be inventoried to “M" (Missing) for all collection

items to be inventoried, this can be a global change to an entire Single collection or globally done by Selected Call Number range.
2. Chose a method to enter Inventory [tems into G3:

. Physically scan the collection item bar code numbers directly into 63 inventory

b.  Use a Laptop computer and standard scanner connected through your wireless network to 53, and scan your
materials directly in to G3 while at the shelves.

. Scan using a Portable Bar code scanner; scan a section of items into your Portable Inventory Barcode Reader and
upload this data into a file on your local C drive for processing through G3. Review this file using MS “Notepad”
from the Accessories folder found under the "All Programs” Menu. You might ask why? Experience tells us that
there can be bad scans, or bar coded ISBN numbers that were accidentally scanned and need to be removed
before processing. (See ltems | & 2 at page 1B.)

i. Save these files with a name that represents what was inventoried (Example: 000-299 or FIC.txt) and
“Keep" your inventory data files from your barcode reader until after you have completed Inventory
3. As you process your inventory files “Create” and save or print any necessary Inventory log files. Repeat this step until the
inventory is complete.
4. Upon completion “RUN" the Material Listing Report for listing Missing [tems use a Status code of “M" to locate missing items.
9. Make any necessary record corrections or adjustments for items that remain Missing. Use G3's global transfer utility for moving
missing copies with a MARC record to a collection of choice for archiving or reporting.

Copyright 1993 - 2008 3


http://www.lrms.com/pricesheet.html

Library Resource Management Systems, Inc.

B3 Inventory provides a simple flexibility to the library staff for performing the required steps for its inventory process. The following
information will help guide you through inventory.

Starting G3 Inventory -- Figure |, Main G3 Menu

+ G3 (Build 2.4.11) : DEMO (User: q ) (Server: 12.164.196.25%tinman,5050 )
Exit Logon Help Freviaus Menu IMain Menu [This Praduct is Registersd To: LRMS Training System] [WebOPAC Wisitors ba date: 135 ]

=
G3 Professional Archive Management System _
4 4 NEW! Skype Voice over
Internet
g Circulation * J TECHNICAL
A ~y -y —— SUPPORT
- *MCatalog 2 b
Ad;anced & Online TRAINING SUPPORT
a Settings /
l..é&% 5s
Unauthorized reproduction or distribution is prohibi Catalog Management buttan
Click Here for | atest Updates and System Messages from L RMS fl'IJITI thE 63 Mﬂll'l MEI'III
T T
GoloMeeting™ 42 4 |G3 Training Guides
LEMS Products and Pricing Guide
Iy
| | | i
5/11/2007 508 PM
ﬁﬁstartl oEesBOrHe | B G tnventory Steps2 - Mi... | g 63 (Buikd 2.4.11) : DEMO. .| « B 70 5.05PM

Suggestion:

Read through this infarmation befare attempting Inventary, once you are ready we suggest that you experiment by testing
your understanding through inventarying a smaller then normal area of a collection. Once you have successfully tested
your results and have determined your strategy for inventorying your library materials; you are ready to get going! @

(If you want to close your Library for Inventory, See page 14.)
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Inventory your Collections a section at a time or a Collection at a time:

Use this set of instructions if you want to inventory a section at a time by Call Number range or Collection by
Collection.

" G3 Library Automation System [Build 1.10.2) : DEMO

Exit Logon Help

|

Catalog Menu
Basic Functions
=, T=m H
B ScarchvEdn Catalog Select - Search/Edit Catalog
Eﬁ MARC Import/Export
iR Copy Status Scan/Inventory Import ) T

X\ Design MARC Templates
Labels and Cards TF Define Catalog Indexes
# Collection Labels !Mas Update
i’@ Dummy Labels L=J Maintain Authority Tables
1‘ Combo Book Labels %* Maintain Holding Codes
= Shelf List Cards @ Edit MARC Tag Definitions
Reports
=] Run Material Listings Report
H Run Collection Statistics Report
=l Run Custom Reports
< Main Menu
@ Copyright 1998-2001 D3 Innovations LLC
Unautharized reproduction ar distribution is prohibited

~
| DB/26/2001 [ 9:58 A
#stan|| 4 @ =1 || e | @ acn | 53 Lirary Autarn... | B5)53 Invantory Ste... | My Documents | [@E3 Library Aut.. | [E34 B=lsf s58am

Figure 2, Catalog Menu Main Screen

There are two methods of identifying library collection items for Inventory.

. Use Catalog/Search Edit with tagging to define collection items for inventory a section at a time using
Call Number ranges.

2. Or use MASS Update to identify and tag a section at a time by using from - thru ranges of Call Numbers.
(As shown on the following pages 12 thru pages 13.)

Defining a Section of ltems for Inventory:

lse Search/Edit to define a section of inventory; once the inventory is identified; Tag these records for Global
processing.
o For example. a search on "F" or "FIC", or FICTION depending on how your records are labeled, will locate
all items matching search description. For instance, our example is Fiction materials. “F" in our example
found 2979 Fiction items in the Main Collection or 267 pages of information.

Look at how the Search Catalog screen was setup in Figure 3; notice that "Main Collection” was selected and “Find

for and Sort by" was set to CALL NO (Call Number) with the search criteria set to “Starts with" and the
description defined as "F". With this search completed we can move on to tagging these records.
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But before moving on, we would like to point out that this is a perfect opportunity to write down your search
findings “first and last" Call Number as this will be helpful later in the Inventory process. View the first item
shown and go to the last page (example: 267) by selecting the down arrow on the right side of the box to the left
of the "Total records in this set..." to see the last page of the search and last Call Number of this search.

'f".GB Library Automation System [Build 1.10.2) : DEMO - [Search Catalog]

File Action Help

Collection: [yaiN COLLECTION =] O show Tagged Records Only

Find for [carl no =N Etarts with | IF

Luthinrity Seateh

\ Search

.’*ﬂ H ~ Notal recordsin reXult selis 2029, Displaying page 1 of 367 LEEVE hla“k tu gEt a" EUIIEBtmn ItEI'HS

FICTION

FIC ACI FICTION

FIC ACK FICTION

The night crossing /

7357 Ackerman, Karen, { Copies:1 Available:d
My name is Maria Isahel

7295 aga, Mlma Flor. { Copies:1 Available:0 )
The restaurant atthe end ofthe universe §

7578 | adams, Douglas, { Gopies:1 Available:0 )

Cam Jansen and the chocolate fudge mystery
1358 | adller, Dawid A. { Copies:1 Available:0 )

FIC ADA FICTION

FIC ADA FICTION

FIC ADL FICTION

<
9
9
9
9
9
9
9

Cam Jansen and the Triceratops Pops mysten / FIC ADL FICTION
1359 | adler, David A. ( Copies: AvailableD )
Carn Jansen and the mystery of the circus clown FIC ADL FICTION
1381 [adler, David A. ( Copies:1 Available:0 )
Cam Jansen and the mystery of the Bahe Ruth haseball/ FIC ADL FICTION
1362 | agiler, Dawid A. { Copies:1 Available:0 )
Carm Jansen and the mystery of the dinosaur bones § FIC ADL FICTION
1363 adler, David A, ( Coples:1 Available:0 )
Cam Jansen and the mystery ofthe gold coing 3 FIC ADL FICTION
1364 | adler, David A. ( Copies: m
d Setup and define your search criteria information. _
[ [ DB/26/20M [ 354 a0
il Start |J :\ﬁ ﬁ [‘:3 |J % Eudora I QAET‘ | eEE Library Autorn. I @ES\nvenlnw Ste I ﬁMy Documents ||e G3 Library Aut.__ ||%Q§|ﬁm 954 &M

Figure 3, Search/Edit - Search Catalog Screen

Tag your Search Results:

Tagging the results of your search is necessary; this allows for the use of globally changing all tagged items with
a Status code of “A" (or Available) to a new code for inventorying purposes to “M” (or Missing).
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3 Library Automation System (Build 1.10.2) : DEMO - [Search Catalog]

File Action Help

Collection: [yai COLLECTION =] O show Tagged Records Only

Find for [car no =] [starts with = [F -
Sortby |CALLNG =] UGy et e

g menl med T —ITotal records in result set iz 2929, Displaying page 1 of 267
4 Tagal on page
0

FICTION
Clear alltags on page

. Clear all taggn s=t
ahiFedro Pan/’
Wia Armengol, { Copies: Available:0 )

The night crosging £
7357 Ackerman, Karag, { Copies:1 Available:0)

1474

®| FIC ACK FICTION

My name is Ma abel / ol FIC ADA FICTION
7295 (ana, Alma Flor. [ CoNes:1 Available:D )

The restaurant at the e\Nd of the universe r FICTION
7576 adams, Douglas, ( Co Available:) .

Cam Jansen and the chocNate fudge mystery 5 SEIEEt tagglng mEthud: FICTION
1358 | adler, David 4. ( Copies:1 AvaNghle:D)

Carm Jansen and the Triceratnp\F‘nps rrysteny | FICTION
1359 (adler, David A. [ Copies:1 AvailablN0 1 "

Cam Jansen and the mystery of the Bgeus clown / FIEBB thE MuusE pulntEr qur thE EFBE" FICTION
1361 | adler, David A, { Copies:1 Availablemn ) "

Gam Jansen and the mystery of he BabeNQuEn baseh St":kpm Uh]ECt on the computer screen and FicTIon
1382 | adler, David A. ( Copies:1 Available:)

Cam Jansen and the mystery of the dinosaur Bgnes 7 Il k h i h I] d- I FICTION
1363 (adlar, David A { Copies:1 Available:D ) b\ Clic t e ﬂg_t mouse Uttun once t[l |Sp Hy

. u . " .

Cam Jansen and the mystery ofthe gold coins § I h I S I h T " FICTION

1364 | pen e i o ey oL global tagging. oelect the “lag all in set” option.

TOB/26/2001 [10:02 &M

M stan|| 2 & 59 || & Eudoa | sdtacTi | g8 53 Librany Autom... | B G Inventow Ste.. | ©5My Documents  |[@HG3 Library Aue_ |[EB [ 10:022M
Figure 4, Search/Edit - Search Catalog Screen with Tagging open

Once you have selected “Tag all in set” the process of tagging starts. This may take a few moments depending on
the number of items to be tagged and the transmission speed to the hosting server.

v Automation System [Build 1.10.2) - D =]

Eile &ction Help

Collection: IMAIN COLLECTION j [ show Tagged Records Only

Find far ICALL O =l IStarts weith =l IF Search
Sorby [CALND = ey G earen

P (I F‘-I |1 vITDIaI records in result set is 2029, Displaying page 1 of 267

FICTION

Children of flight Pedra Pan § # | FIC ACI FICTION
1474 Acierno, Maria Armengol, { Copies: Available: g

The night crossing FIC ACK FICTION

7357 Ackerman, Karen, { Copies:1 Available:0)

Wy name is Maria Isabel f FIC ADA FICTION

A - . n
7295 | ada, Alma Flar. ¢ Coples: Availakle:n ) Tﬂgglng n PFUQPESS

The restaurant atthe end of the universe f FIC ADA FICTION

FETB Adams, Douglas, { Copies:1 Available:d)

g

&
&
&

CarnJansen and the chocolate fudge myste @‘ FIC ADL FICTION

&
&
&
&

1358 | adler, David 4. ( Copies: Available:)

Cam Jansen and the Triceratops Pops mystery § FIZ ADL FICTION

1358 Adler, David A. { Copies:1 Available:d )

Cam Jansen and the mystery ofthe circus clown / FIC ADL FICTION

1361 |adler, David 4. ( Copies: Available:)

Cam Jansen and the mystery of the Babe Ruth hasebsll/ FIZ ADL FICTION

1362 Adler, David A. { Copies:1 Available:d )

Cam Jansen and the mystery ofthe dinosaur bones § FIC ADL FICTION

1363 |adler, David 4. ( Copies: Available:)

Cam Jansen and the mystery ofthe gold coins § “Eal FIC ADL FICTION
1364 Adler, David A. { Copies:1 Available:d )

[ | DB/2620m1 | 955 AM
14 Start |J A & |J &5 Eudors | &racn | @GS Library Autom.. | BT G3 Inventow Ste.. | =My Documents | gl 53 Libra Autorn... | | B 355 AM

Figure 5, Tagaing in progress
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iy Automation System (Build 1.10.2) : DEMD - [Search Catalog]

File Action Help

Collection: [an COLLECTION =] O Show Tagged Records Only

Find for [cari wo =] [sterts win =1 IF —
Sartby |CALLNG 'l Uthority Seareh...

S -('I l‘-l |1 vITmaI records in result set is 2929, Displaying page 1 of 267

FICTION

Children of flight Pedro Pan f ; ' FIC ACI FICTION
Acierno, Maria Armengol, { Copies:1 Available:d) —

The night crassing § FIC ACK FICTION

Ackerman, Karen, { Copies:1 Available:d)

Wy name is Maria Isabel f FIC ADA FICTION

Ada, Alma Flor. { Copies:1 Availahle:D )

The restaurant atthe end of the universe r FIC ADA FICTION

Adams, Douglas, { Copies:1 Available:0 )

&
)
&
Cam Jansen and the chocolate fudge mystery @‘ FIC ADL FICTION
&
o~
&

I fﬁ Adler, David A. { Copies:1 Available:d )

’* mJansen and the Triceratops Pops mystery §
1358 | adle?Bayid A. ( Copies:1 Available:D )

|2 CamJansen 8 e mystery of the circus clown
1361 Adler, David A. { Copig wailable:d)

’* Cam Jansen and the mystery o Babe Ruth haseball [
1362 | adler, David A. { Copies:1 Available:d

| Cam Jansen and the mystery of the dinosaur bd § “Eal FIC ADL FICTION
1363 Adler, David A. { Copies:1 Available:d )

FlC ADL FICTION

FlC ADL FICTION

FlC ADL FICTION

'*1364 Cam Jansen and the mystery ofthe gold coins f
Adler, David A. { Copies: 1 Available: H » - .
P o (Coreed A Tagging process completed, green stickpin will appear
to indicate tagged items.
Mstan|| 7 & 59 || SpEudora | @rac | @ 53 Library Autom.. | B G2 Inventory Ste.. | My Documents  |[@63 Library Aut_. |[E3< [i=af 957 am

Figure B, All ltems tagged
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Using Mass Update for changing Copy Status codes for Tagged records:

I":-f‘-.:E3 Library Automation Spstem [Build 1.10.2] : DEMO

Exit Logon Help

[

Catalog Menu
Basic Functions Advanced
Search/Edit Catalog fr Manage Collections
'l?ﬁ MARC Import/Export @ Define Call Number Categories
I Copy Status Scan/Inventory Import A Design Form Templates

) Design MARC Templates
Labels and Cards ™ Define Catalog Indexes
£ Collection Labels u_ MaspUpdate
iﬁ Dummy Labels ES mainkain Authority Tables
'3 Combo Book Labels ®: mainthin Holding Codes
= Shelf List Cards i#" Edit MBRC Tag Definitions
Reports
H Run Material Listings Report
=| Run Collection Statistics Report
=| Run Custom Reports
< Main Menu
& Copyright 1998-2001 D3 Innovations LLC
Unauthorized reproduction or distribution i= prohibited.

Select - Mass Update menu
-l
| | 06/26/20m [1:41 PM
iﬂSlall”J 7 @& Ea |J % Eudora | @ 3 Litrary Automat...l ] G3 Imventory Step... ”Tﬁ[ﬂ Library Aut... ||%(ﬂ-[ﬁz‘l 1:41 PM

Figure 7, Catalog Menu Advanced selection

Mass update is used for many purposes, be cautious and double-check your selections and criteria prior to

processing any Start command.

When entering the Mass update menu, 63 may act or appear to be sluggish. This is normal depending upon the
network speed and the power of your computer workstation. B3 is loading a number of different processes or

choices for you when the Mass update menu is chosen.

The management of this screen is similar to the other 63 selection methods; Selection boxes with drop down
arrows contain a list of choices. Set your descriptions using the next page as a guide.
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Using Mass Update for changing Copy Status codes for Tagged records:

#:G3 Library Automation System (Build 1.10.2) : DEMO - [Collection Mass Update]

File Fiocess Help

I want to |Change Copy Status =

Selection Criteria

Collection [Main Co\linon \ =]  Tagged Only ¢ Cnly ltlems NOT tagged ¢ All llems

Copy Status = [Eakis \ S~ =
[ _K\\ \\ é | A é
O \Ns

Status

Change Copy Status from “A" to “M” for only Tagged records in
the Collection you are inventorying. After you have set the
criteria, go up to the Process menu to start the process.

[ DE/27/2001 12:49 PM
M stan|| ) & 59 || Ctavianisd | &zEudora | racn | ‘3 My Documents | EY63 Inventan Ste.. | [@@ 63 Library Au_.  |[FBE Bz 1249PM

Figure 8, Mass Update - Change Copy Status

'* 'G3 Library Automation System (Build 1.10.2) : DEMD - [Collection Mass Update]

File Pracess Help

Iwantto [Change Copy Status E

Selection Criteria

Collection |Mam Collection | # Tagged Cnly ¢ Only lterns NOT tagged  © All ltems

Copy Status Equals =)

Ll

[ I

R

~Change Copy Status

MNewr Status: IM 'l Confirm
@ This action will affect 2876 records:

A pou sure you wizh to continue?

Ve

Status
When Mass Update is started, G3 will ask for confirmation, before starting
any process, This Number count will be identical to the tagged record
count. Recheck the selection criteria for accuracy and select Yes to begin.
| T ZO0T TESTET
#stan]|| A @ =1 || SpEudors | =3 My Documents | #9753 Inventon Steps doc - .. | @53 Libran Automation Syst.. B3t e ssmem

Figure 9, Mass Update - Change Copy Status to "M" - Confirmation of change
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' :G3 Library Automation System (Build 1.10.2) : DEMD - [Collection Mass Update]

Fil= Process Help

I want to |Change Copy Status j

Selection Criteria

Collection |Mam Zollection

Ll

& Tagged Only ¢ Only ltems MNOT tagged  © All ltems

Copy Status Equals &

Ll

IS 15
I I [

~Change Copy Status

e Static: 63 will scroll the changing records
aw Status: [ -

’—‘,\ as it changes them to a
— Status of “M".

Changed copy status for #337 : Anne's hduse of =l
Changed copy status for #357 © Are ygf there God? TS me, Margaret 7

Changed copy status for #3959 T rkadians f

Changed copy status for #9863 ; Aind the world in eighty days |
Changed copy status for #3867 © Arthur, for the very first time ¢
Changed copy status for #3496 : As long as there are mountains f
Changed copy status for #3998 . A-ta-ga-hi's gift /

Changed copy status for #1005 ;. Attaboy, Saml f

Changed copy status for #1013 Away to me, Moss f

Changed copy status for #1014 . Awake and dreaming /
Changed copy status for #1018 . "B" is for Betsy /

Changed copy status for #1022 : Babe the gallant pig /
Changed copy status for #1031 : Baby animal zoo f

Changed copy status for #1033 . The baby grand, the moon in July, & me/ -

[o7/01/2001 [523PM
stant ||| 2 & 059 || S Eudora | 23 My Documents | #1632 Invento Steps.doc .. | @53 Libran Automation Syst..| |3 = 523PM

Figure 10, Mass Update - Change Copy Status - In Process

(nce the process of changing Available "A" to "M" Missing is completed for a section of your collection or for the
entire collection, you are ready to begin scanning these items.

Re-indexing Note: At times slower networks will cause G3 to appear to have failed during the re-indexing phase
of finishing this process. This usually happens when the Rabbit does not stop running after 3 displays the Re-
indexing statement. Test this by using the Ctrl-Alt-Del keys: press all three keys simultaneously (one time).
Windows will display an Action Box; look for the G3 Library Automation System, if you see the statement “Not
Responding” highlight this description and click on End Task and Restart 3. Check these records for completion,
do a search by Tagged records or Call Number range for the records that were being changed. Test your first and
last item by viewing the "Holdings” through “Edit Holdings” of these records, look for the Status code "M".

Additionally, G3 will show the "Available” status in the Search Catalog screen of any records marked “Missing” to
be "0" (zera).

Proceed to Copy Status Scan/Inventory Import, page 6 or read on for using Mass Update: Copy Status Change by
Section using Call Number Ranges
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Mass Update: Copy Status Change by Section using Call Number Ranges

#*:G3 Library Automation Spstem (Build 1.10.2) : DEMO - [Collection Mass Updatel

File Frocess Help

Iwantto [Change Copy Status =l

Selection Criteria

Collection [pain Collection =] © Tagged Only © Only ltems NOT tagged & All ltems

CallMo |- Is = or Equal \ = |FIc ACH IAI\JD |
CallMo =] Jis<orBqual | =] [FICZIR AND
Copy Status |- Equals \ = | |
~rChange Copy Stati \ \

r

Mews Status: [pa

Status Selecting a range by Call Number only requires you to know
the first Call Number and the last Call Number of the range
you are changing.

[06/26/2001 [T:36PM
MAstan ||| (A4 @& <1 || spEudoa |[@¥ 63 Library Aut.. | BH]G3 Inverton Step | @853 Libay sutemat | [[E3f E=laf 1:38PM

Figure 1I, Mass Update - Change Copy Status - By Call Number Range

Changing Copy Status codes this way for inventorying by section using Call Number Ranges is often used when a library is not to be shut
down for Inventary.

uil =lalx]
File Proces: Help
| want to |Change Copy Status ;l
Selection Criteria
Collection [rain Collection =| © Tagged Only © Onlyltemns NOT tagged & All ltems
CallMo = ls = ar Equal x| |FIC ACH AND =]
CallMo = Is < ar Equal | |FIC 4R AND =
Copy Status = Equals =l A i
rChange Copy Status — [hiL]
o This action will affect 2875 records.
MNew Status: | -| @
b Are pou sure you wish to continue?
Status
When Mass Update is started, G3 will ask for confirmation, before
starting any process, select Yes to begin.
[ [ 06726720 [1:36 PM
EﬁSlall”] :qﬂ @ I“_;ﬂ || &% Eudora | eGS Library Automat...l @GBInventow Step_._l 363 Library Automat...l |im<ﬂ—[ﬁf 1:36 PM

Figure 12, Mass Update - Change Copy Status - By Call Number Range
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"' G 3 Library Automation System [Bui ISIE=T = |

File  Procesz Help

Iwantto |[Change Copy Status =

Selection Criteria

Collection [wain Collection =] © Tagged Cnly € Cnly lterns NOT tagged & All ltems
CallMo Is = or Equal | [Fic AcH [anD =]
CallMo Is < or Equal = [Fic 7 Lanin

Copy Status Equals B3 will scroll the changing records as [

it changes them to a
Status of “M" for inventory.

I I [ X

~Change Copy Status

MNews Status: |p\,.1 vI

Status

Changed copy status for #1¥37 . Benny uncovers a mystery / =]
Changed copy status for 135 Ben's dream f

Changed copy status for #1139 The Berenstain bears in the frealky funhouse /

Changed copy status for #1140 The Berenstain bears and the showdown at Chainsaw Gap f

Changed copy status for #1151 - The Berenstain bears' media madness § ZI
[ [o6/26/2001 [1:33 PM
EaSlall”J :\ﬁ @ I‘_:.;,‘] |J % Eudora | QGS Libram Automat...l GSIn\-’entow Step...l QGS Libram Automat...l | E@%lﬁﬁ 1:29 P

Figure 12, Mass lpdate - Change Copy Status - By Call Number Range

(nce the process of changing Available "A" inventary to Missing “M" is complete for any Call Number range or for
the entire collection, you are ready to begin Inventory scanning for these items.

Re-indexing Note: At times slower networks/Internet will cause G3 to appear to have failed during the re-
indexing phase of finishing this process. This usually happens (Older B3 program when the Rabbit does not stop
running) after G3 displays the Re-indexing statement. Test this by using the Ctrl-Alt-Del keys; press all three keys
simultaneously (one time). Windows will display an Action Box; look for the G3 Library Automation System, if you
see the statement “Not Responding” highlight this description and click on End Task and Restart G3. Check these
records for completion, do a search by Tagged records or Call Number range for the records that were being
changed. Test your first and last item by viewing the "Holdings" through “Edit Holdings" of these records, look for
the Status code “M". Additionally, 63 will show the “Available” status in the Search Catalog screen of any records
marked “Missing” to be “0" (zero).

Proceed to Copy Status Scan/Inventory Import, page |6 or read on for Using Mass Update to Change Copy Status
for ALL ltems in a Collection
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Using Mass Update to Change Copy Status for ALL ltems in a Collection

#*.G3 Library Automation System [Build 1.10.2) - DEMOD

Exit Logon Help

=
Catalog Menu

Basic Functions

Search/Edit Catalog

& MARC Import/Export

i1 Copy Status Scan/Inventory Import

Advanced
4 Manage Collections
! Define Call Number Categories
£Z pesign Form Templates
2l pesign MARC Templates
Define Catalog Indexes
M mass Update
ES maintain Autherity Tables
%* Maintain Holding Codes
F Edit MARC Tag Definitions

Labels and Cards
Collection Labels

#7 Dummy Labels

%l combo Book Labels

=) Shelf List Cards

Reports

=l Run Material Listings Report

=l Run Collection Statistics Report
=l Run Custom Reports

< Main Menu

& Copyright 1998-2001 D3 lnnovations LLC
Unauthorized reproduction or distribution is prohibited.

06/26/2001 [10:08 &M

|[@ 63 Library Aur. | ||E30 [E=laf? 10:08.8M

st | 2 & < || pEudon | Stacn | g8 53 Library Autom... | B9953 Inventory Ste... | £ My Documents

Figure I3, Mass Update - Change Copy Status

* .63 Library Automation System [Build 1.10.2) : DEMO - [Collection Mass Update]
Fil= Process Help

I want to |Change Copy Status j

Selection Criteria

Collection [ain Collection

L«

© Tagged Only € Only ltems NOT tagged & All ltems

Copy Status Equals &

K 0 [

[ K [
S I [

~Change Copy Status

New Status: [j | Conf
@ This action wil affect 8071 records.

Are you sure pou wish to continue?

Status Tes

When Mass Update is started, G3 will ask for confirmation, before
starting any process, select Yes to begin.

[ 57701 72001 [735 PM
Hstan ||| 2 & 253 || Eudoa | 3 My Documents | 863 Inventory Steps.doc - .. | G5 Library Automation Syst. | BB e rsPu

Figure 14, Mass Update - Change Copy Status - By Status Code Range for All ltems
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Changing an entire collection from Available “A" to “M" Missing is simple and fast.

' !G3 Library Automation System [Build 1.10.2] - DEMO - [Collection Mass Update]

File Process Help

Selection Criteria

Iwantto [Change Copy Status

[

Collection [riain Collection

KN

 Tagged Only  © Only ltems NOT tagged & All ltems

Copy Status Equals

A

0 [ K

~Change Copy Status

New Status ’M—le\

Ll

B3 will scroll the collection
records as it changes them to a
Status of “M" from the

Status

Status of "A".

Changed copy status for #29
Changed copy status for #30
Changed copy status for #31
Changed copy status for #32
Changed copy status for #33
Changed copy status for #34
Changed copy status for #35
Changed copy status for #36
Changed copy status for #37
Changed copy status for #38
Changed copy status for #39
Changed copy status for #40
Changed copy status for #41
Changed copy status for #42

Egypt
England.
Ethiopia
France
Guatemala

Tibet.
United States
Gettysburg /

[ 07/m /2001

[8:40 P
| G3 Inventory Steps.doc - .. | 663 Library Automation Sypst. I

I
iﬂSlallIH @& = |J % Eudora I 3 My Documerts ‘ 3 fr aa0PM

Figure 15, Mass Update - Change Copy Status - By All ltems

(nce the process of changing Available A" inventory to Missing “M" has been completed for a section of your
collection or for the entire collection, you are ready to begin Inventory scanning those items just changed.

Re-indexing Note: At times slower networks will cause G3 to appear to have failed during the re-indexing phase
of finishing this process. This usually happens when the Rabbit does not stop running after G3 displays the Re-
indexing statement. Test this by using the Cirl-Alt-Del keys; press all three keys simultaneously (one time).
Windows will display an Action Box; look for the G3 Library Automation System, if you see the statement “Not
Responding” highlight this description and click on End Task and Restart G3. Check these records for completion,
do a search by Tagged records or Call Number range for the records that were being changed. Test your first and
last item by viewing the “Holdings” through “Edit Holdings” of these records, look for the Status code "M".

Additionally, G3 will show the "Available” status in the Search Catalog screen of any records marked “Missing” to
be "0" (zera).
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Copy Status Scan/Inventory Import

(nce the identifying of the items to be inventoried is complete and these have been changed to “M" for Missing,
we can begin the process of scanning the bar code labels of each item. First an explanation of Inventory

principles.

(3 principles behind how Inventory is simple:

v

v

Atter “Globally" changing “A" (Available) inventory items for inventory purposes to “M"
(Missing)

Inventory is ready for scanning of these inventory items. Barcode labels can be scanned into
(3 “Directly” or can be "Remotely” scanned and stored using a suitable portable barcode-
scanning device. B3 will compare the incoming scanned barcode and locate and match this
identical bar code changing the item from “M" Missing back to “A” Available.

When using a portable device and storing scanned barcode data, always review this file before
processing this data into 63's inventory module. Reason: Experience has shown us that often
BC labels on book materials are often located near the ISBN barcode label on book jackets and
these are also scanned. poor label quality will provide truncated improper scans. Upload these
stored files into WordPad or Notepad for review and then processing this file into B3. Save
these files on your local C Hard Drive until you have completed inventory, name these files for
the section of inventory they represent (000-100.txt)

When B3 processes a bar code number and finds the bar code match in inventory was not
changed to "M" it reports this discrepancy on screen during the data uploading process. This
information can be viewed thru or printed from the various Inventory log files. This kind of
discrepancy usually indicates this collection item to be out of place. and should be located,
moved to its proper |ocation to avoid inventory errors. Reviewing log file information is very
helpful in finding lost or misplaced collection items. G3 will display the Call Numbers of
inventoried items in the log file, discrepancies are easily found by Call Number and immediate
cleanup can occur quickly. Always SAVE your log files to your local C: Hard drive for reference
until inventory is complete

When G3 processes a bar code number and it cannot match the number with anything in your
inventory it will report this discrepancy on screen. Reviewing this log file will once again help
you locate items mistakenly placed in the library that never were cataloged or was once
removed from the collection but not remaoved.

When inventory is complete "Run” Materials listing reports to list all remaining items with
status of "M", these items are truly missing.

B3 provides for three methods for entering bar code numbers into its program.
Bar code numbers can be manually entered or scanned into G3.

Using a “Stationary” bar code reader, Scan in items or manually type-in the item bar code
numbers one by one directly into 63 inventory module.
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2. Using a LRMS suitable Portable Hand-held" Bar code reader, Transmit stored scanned
items/data one by one directly into the G3 inventory module from the portable device (Only for
locally hosted B3 systems not for online systems).

3. Transmit stored scanned items/data files from the portable after these files have been viewed
and saved as a text file (saved) from your local Hard Drive through the G3 inventory module
“Process File" feature.

a. daved files should be stored as a WordPad for large text files or Note Pad for smaller
documented text files. (Example FIC.txt or JFIC.txt or O00-100.txt)

Adding “Scanned Records” to G3

Older American Micro systems Portable Readers Only:

Note use the scanner software and a Keyboard (wedge) interface to transmit file information from the
portable to the G3 program. Consult your Bar code reader instruction manual for this information.
(LRMS readers are properly programmed and are provided with a Keyboard wedge interface. M3000
units uses the "XMIT" key to transmit (upload) data and Ma000 units uses the "SEND" function to
transmit (upload) data to G3.). Dther readers may need to be programmed; the key to successful bar
code transmission is each barcode must be terminated by a CRLF pair (ASCIl 10 and 13) and the
interface to the computer must be through a keyboard wedge interface. If your unit was not purchased
from LRMS, contact LRMS or visit our web site http://www.Irms.com for more information.

Copy Status Scan/Inventory Import

E #3 Tinmanadminal - 12.164.196.25 - Remote Desktop M=l E3 ||
.

# G3 (Build 2.4.87) : SOMERSET_JR {User: al } {Server: {local)tinman )
Exit Logon Help Previous Menu Main Menu [This Product is Registered To: Somerset JH] [WebOPAC Yisitors ta date: 42 ]

Inventory Menu

# MARC ImportiExport If
A Copy Status Scaniinugntory Import
W Mass Update

e ——

@ Copyright 19982006
Library Resource Management Systems Inc. & SQLBEACH

http://wwew. Irms.com & http://www.SQLBeach.com
Unautharized repradustion or distribution is prohibited.

Select Copy Status Scan/Inventory Import

] .
KT | H Al

i‘startl o aeasBOmnE = | ‘w Tinmanad... B3 Inventor... | & etwork con... | (%] 1 [& %50, A [E|A|L& 12:38r0
Figure I, Copy Status Scan/Inventory Import
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# G3 (Build 2.4.87) : SOMERSET_JR {User: al ) {Server: {local} tinman } - [Copy Status Scan]

Eile Log Help Previous Menu [Main Menu

Import Exceptir
Change IA = Process Structured Fiie Unknown Barcodes: [0 ]
Status ta: Misplacedlterns: 0]
I~ Disdke Auto Check-In Feature k

i Status CallNo Title

Place your computer cursor in the box to the right of the Status Code Box for entering
bar code numbers. For those who are entering inventory manually, type in or scan in
through this box the individual bar code number or those using a Portable Bar Code
Reader, start transmitting your inventory file through this box by activating the Portable
commands.

LRMS recommends storing all data files to your c: Hard drive for processing your data
to the 63 program through the Process Structured file option.

Old scanner M3000 users will select the XMIT key and the Mal00 users the SEND
function Other 3 Portable devices will command to transmit your portables stored file
directly to G3.use their custom menu selection to transmit data.

I
Status Code Legend
A=Available ; B=Bindery Repair ; D=Destroyed ; H=Hold
I=Inter Likrary Loan ; L=Lost ; M=Missing ; O=0ut; P=Paid ; W=Wyithdrawn
[ [ 4/6/2008 [12:26 PM
Hjstartl | @@ | - HManags vour Server 4 G3 (Build 2.4.87) : SO... 2,

Figure I7, Copy Status Scan

Whether you are adding bar code numbers manually one at a time or transmitting a file from the Portable Bar Code Reader or using the
Process File option, in each case the procedure starts with the cursor in the same location and the Status Code is set to "A" for
Available.
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# G3 (Build 2.4.87) : SOMERSET_JR (User: al ) (Server: {localyitinman ) - [Copy Status Scan]

File Log Help Previous Menu Main Menu

Import E

Chanog IA j I-mnm a71| FisEes S F | Unknown Barcodes: 0]
Sy o ditems: [0 |
- I D\sah\eAweck—ln Feature

Status

CallNo

Records being processed view.

A=rvailable ; B=Bindery Repair ; D=Destroyed ; H=Hold
I=Inter Library Loan ; L=Lost ; M=Missing ; O=0ut ; P=Paid | W='Withdrawn

’rStatus Code Legend

[ [ 4642008 [1:17 P
Figure 18, Copy Status Scan, processing bar code numbers

As bar code numbers are added through this process, a visual log file appears on screen, it is here that you will see the bar code
number being matched to its record and changed back to “A" Available in G3. Any discrepancies during this process will also show in
this log view. (See the following Figures) At any time or after you have completed adding inventary Bar code numbers, 63 will allow the

operator to Save, Print or Clear this log file. Unlike its predecessor, there are no additional files to process for converting inventory
back to "A".

# G3 (Build 2.4.87) : SOMERSET_IR {User: al ) (Server: (local)itinman } - [Copy Status Scan]

File | Log Help Previous Menu Main Menu

Save Success Log

=——— Import E i
& Exceptions Lo
1 i o Process Structured File | Unknown Barcodes:
' PrintSgcess Log ditems: [0 |
E Print Ex®eptions Log able Auto Check-In Feature
E Clear SuccesNLog [status [caline Title
1 Clear ExceptionNog A 665 FIP Ol
909041100002 A F BAB Tuck everlasting

Want to save, print or clear a log file?

r=pvailable ; B=Bindery Repair ; D=Destroyed ; H=Hold
I=Inter Library Loan ; L=Lost ; M=Missing ; 0=0ut ; P=Faid ; Wi=yithdrawn

’—Slalus Code Legend

[ 4/6/2008 [1:29 P+

[
Figure 19, Copy Status Scan, Log file process
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Fibuild 2.4.67) : SOMERSET_JR (User: al
le Log Help Previous Menu Main Menu

Import E;

Process Structured File | Unknown Barcodes: [0 |
i ftems: @ ]

[~ Disable Auto Check-In Featura

Barcode Status CallMNo

Title

TOOO1 471 A
3908041100002 A BAB

BES PIP Qi
Tuck everlasting /

Status CallNo

barcode numbers.

(3 does manage multi- length barcode numbers up to 25
digits in length and is designed to work with special T- type

[a =1 |33401000032359

srcode | sStatus [Caiiio [Titie_
M0O00032301 A FIC LOwy Anastasia againl/
MO00032319| A (FIC Loy | Anastasia Krupnik §
11000032368 A FIC LOWW Anastasia's chosen career s
Save Log B
Save in: [ 23 My Documents E=l<TNE ==

Compary Palicies ] Orline Services
Libwa Il OPAC_files [ Sales Package

iy Brisfcase [ Training Package
by Documents Test.log
My Pictures
My webs
File pame: | \

Save as tpe: [~log
I Open o5 gead-only

Sl 0@ || e | acn

Figure 20, Copy Status Scan, Log file save

| gﬁiﬁhm[gmm&;;ﬁ%l

extension, b3 will add lng
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~ 63 Library Automation System [Build 1.10.2) - DEMO - [Copy Status Scan]

[~ =] [s3401000032388 Process File
Barcode | Stafus [caimn it
11000032301 A FIC LOwWy Anastasia again! f

11000032319 A CFIC LOWY |Anastasia Krupnik §
Anastasia’s chosen career /s

Company Policies

Libra Ill OFAL_files

My Brisfcase

My Documents Test.log
My Fictures

My webs

Fiename  [FIC

Save as lype: [#1og '
I~ Dpen 25 read-only

D Add your file to a Folder on your local or c: hard Drive hard drive or
|ocal floppy drive.

C[OeszGa0M [BEEPM
B 7 533PM

ﬂﬁi}mém @ﬁ .f;l |L§ Eudora | @mi 1"ﬁ&ﬁhraryédmatmﬁ?&l.@’ﬁ&hweﬁmyBben&dopv.l
Figure 21, Copy Status Scan, Naming the log file

Tip for saving your log files, name them based upon its content for example FIC or FICZ002 for Fiction and year or 000-100. Windows
with B3's help will produce a file named FIC.log or 000-100.log on your local computers hard drives “Folder” of chaice, for example “My
Documents” or a newly created Inventory folder for the year of Inventory.

Import Exceptions:

Process Structured File | Unknown Barcodes: _
Misplaced tems: [0 ]

Barcode - =y [ [
L Print a Log File. Before printing, it is advisable to
“Save" this file first. Fig. 21

CallMo

Figure 22, Print your log file
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“G3 Library Automation System [Build 1.10.2) : DEMO - [Copy Status Scan] = il
Eile Log Help

[« = |334D1DDD032355 Process File

Barcode |Stmu5 CallMo Title

11000032301 A FIC LOWY Anastasia again!J

11000032319 A FIC LOWY Anastasia Krupnik §

11000032368 A FIC LOwW Anastasia's chosen career i

Print Log

Did the log print OE?

Print your log file, G3 asks if everything printed okay? When you answer YES, G3 will
delete the log, so if you want to refer back to this information... Please save it.

| | DB/25/2001 [ 5:40 P
§!Slall|“ & = |J 5 Eudora I ACTI | @63 Library Automatio... | BI']G3 Inventory Steps.doc - .. I | 3 g s40PM
Figure 23. Copy Status Scan, Log file save

G3 copy status Scan Log

Status — Call No - Title
- PE KRU — ... and now Miguel.
PE KRU — ... and now Miguel.

Barcode
1000060
1000059
[iooosi7
1005781
10045852
1005253
1000082
1003136
1000733
1001640
1004sa1
1003713
1005402
1005770

Sz1 PAR — 100 Story Poems
S0S.764 KLO - 100 years of science = 4 technology in Texas :
602.373 WEI - 140 high-tech careers :
FPE KRU — ... and now Miguel.
B GIBN — I always wanted to be somebody.
F GIL — 4B goes wi L
F CLi — 2010 =
428 LEW — 20 Days to Better Spelling
aaaaaaa 4 State Industrial Guide
§35.2 TEM - 10,000 garden questions answered by 20 experts ¢
518 SCH — 101 family jokes :
REF — 1400 Days The Civil War Day ky Day
F POE — 18 best stories #
B SAY — I = third
§2z3' .0872 CAN - 50 great ghost stories
PE FIC SCI - 2095
E BUL — 20,000 Baseball Cards Under the Sea /

171 At 1.7" Ln & Col 1 F=a)| e ) =i

loo0zsss

1002000

1003310

1008724

1008348

1005173
=

B R NS R R RS

View your saved log files thru WordPad, Notepad.

#stan|| | oA & 50 || epEudora =T resTToT—— o 548 PM
I'lgUf'E /4, l.||]|]y otatus ocan, V|EW||'|g Lﬂg files mf‘ Brrars

ltems that remain "M" are considered missing. other listed items containing discrepancy statements from
inventoried collections will need to be investigated and or corrected. That's it you are ready to Begin or you just
finished this section. ©
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Reporting on Inventory

Choose from Classic Reports Run Material Listings Report

# G3 (Build 2.4.87) : SOMERSET_JR (User: al ) (Server: (local)stinman }

Exit Logon Help Previous Menu Main Menu [This Product is Registered To: Somerset: JH] [WebOPAC Wisitors ko date: 42 ]

Reports Menu

=] NEW! Active Query
=l Tabular Report Designer
= Tabular Report Runner

= Material Report Writer
=l Due Date Report

= OverduelFines Listings
= DverduelFines Notice

= Account Statements

=l Faculty Holdings Report

= 2006 OverdueiFines/Payments Listings
= Daily Payment Summary

4 Hyper Threaded Processed Reports
/ ¥p P

@ Copyright 19982007
Library Resource Management Systems Inc.\& SQLBEACH

http:/fwanrw. Irms.com & http:/Awaww. SQLBeach.com
Unauthorized reproduction or distribution is prohibited.

[4/6/2008 [Z17FM

Figure 25, Catalog Menu, Run Material Listings\Repart

*.G3 Library Automation System [Build 1.10.2) : DEMO - [Material Listings]

File Help

Template: IMaterla\Llstmg Report =1

Tags

Z45a | TITLE STATEMENT (NR) - Title (NE)

245b | TITLE STATEMENT (HNR) - Remainder of title (NR) add
100a | MAIN ENTRY--PERSONAL NAME (NR) - Personal name \HR)

@52k | LOCATION/CALL NUMEER [R) - Classification part ) Rermove I

Selection Criteria

Copy Status = Equals = om \ =
\ & R e — E
ﬂ\

Collection [main Collection

Set up your report the same as this example to find any Inventory ltems with
a Status code of "M".
Set the Selection Criteria to

Copy Status - Equals - M, set what Collection is being reported,

set Order to Call No. - Authar,

set Options to Print Holdings Information and

set Show Tag Descriptions and set Tag Printed ltems if you want to tag the
results (if tagging is used; remember tagging is & common file of ALL
collections so be sure tagged records have been cleared).

Order

Options

[ Print Holdings Information

[~ Print each iterm on new page
[~ Tag Printed lterns

gsta]|| 24 & =1 || Epeudoa | #1163 inventom Steps.doc -

Figure 26, Catalog Menu, Run Material Listings Report
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Run a Materials listing Report by Call Number Range for Missing ltems

" :G3 Library Automation System [Build 1.10.2) - TRENTONHS - [Matenal Listings]
Eile Help

Template: |missing Inventary tems j

Tags

85zh | LOCATION/CALL NUMEER [R) - Classification part (HR)
2Z45a | TITLE STATEMENT (NR] - Title (NR)

Add

W Print Holdings Informatio
[~ Print each item on new page

™ Tag Printed ltems

| 1My Documents

stat|| 24 & 20 || Shnty Compuier

100a | MAIN ENTEY--PERSONAL NAME (NR) - Fersonal name (NR) Remove |
Selection Criteria
Callio =] [isorEqual =] [rerF AND ¥
Galltlo =] [le<orEqual = [rEF anD 7]
Copy Status j Equals j Il . .
i\ = Set up your report the same as this example to find any Inventory
Calleston [fram Gareet 5 rowraseems | |tems with a Status code of “M”. Set the Selection Criteria first line to
Order \\K Call No - Is> or Equals - REF - AND set the second line to
[caiiio | : Call No - Is< or Equals - REF - AND set the third line to
Options

Copy Status - Equals - M

and set what Collection is being reported,

set Order to Call No. - Authar,

set Options to Print Holdings Information and set Show Tag
Descriptions and set Tag Printed Items if you want to tag the results (if
tagging is used; remember tagging is a commaon file of ALL collections
so be sure tagged records have been cleared).

B ol 451PM

| ®1G3 Inventon Steps2.dos - [[@#63 Library Automatio...

Figure 27, Catalog Menu, Run Material Listings Report by Call No. Range

Preview or print the results of this report. When you have determined the validity of the listed items to be “Missing”, it would be
advisable to rerun this report to tag the missing items for the purpose of transferring these items to a Missing or Lost Book Collection.

Transterring missing or lost items as reported will allow you to preserve the items information, its MARC record and circulation history.
Should a Missing item be found, simply re-tag that item, change its Status Code from “M or L" to “A" Available and transfer it back to its

proper collection.

Transferring these items out of its Collection will allow for clearing them from active viewing and accidental circulation.

Before running of this report for tagging records be sure that your tagged records file is empty or this file contains previously tagged

records for the same reason.
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Report Sample

% Material Listings

& Frint... ‘ @ @® oz i | P al‘m | % Back = Faneard

LRMS

Material Listings

245a TITLE STATEMENT {NR} Arthur and the scare-your-pants-off club /
Title (NR)

100a MAIN ENTRY--PERSOHAL HAME {NR} Erowm, Marc Tolon.

Personal name (HR}

852h LOCATION/CALL HUMBER (R} FIC EERD

Classification part (NR}

9990009290001 . 0732001
a

245a TITLE STATEMENT {NR} 20,000 leagques under the sea /
Title (NR}

100a MAIN ENTRY--PERSOHAL HAME (R} Verne, Jules,

Personal name (NR}

852h LOCATION/CALL NUMBER (R}

Classification part {HR}

3340100105719 072542000
a

245a TITLE STATEMENT {lR} 101 ways to bug your parents /
Title (HR}

100a MAIN ENTRY--PERSOHAL HAME {lR} Wardlaw, Lee.

Perszonal name (NR}

852h LOCATION/CALL HUMBER (R}

Classification part {NR}

33401000039306 0627 200
a

iﬁStan “ g @ |J @Eudora I @G3Imventow Steps.doc - ... | =2 Apps an "Win-fastcat' (
Figure 28, Catalog Menu, Run Material Listings Report -Preview

-] | eﬁ3 Librarye Automation Syst.. | E({Eﬂ@lﬁ 12:43PM
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(_ontact |nformation:

Customer Sales
877-700-5767

Customcr Fax
928-203-4747

WwWww.Irms.com

Dedicated to the Memory of Todd A. Szerlong and C. Frank Hicks Il
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