Using G4°s “°DPick and Dull®*® option an
alternative MADRC Record Retrieval
Cataloging method.

Genesis G4

10 — Easy Steps - Instructions for using the G4 Pick and DPull ontion:

Pick and Pull
~ Alternate MARC Record Search & Cataloging
by Title, Author, Subject, Keyword & Number

Limited Data Base Search

Why this option is used?

This option is one of our programs “Internet based Z39.50” methods of retrieving Full
MARC records using two primary sites to search by Title, Author, ISBN, Keyword and
more. LOC has been removed as a result of a change made by this organization.

This option has been a successful part of cataloging and the updating of established
collection records. Use is best by entering an ISBN number with minimal book
information. This option allows the searching of sources by ISBN number and other
descriptions to add a new MARC record and to also allow for the enhancing of a
currently cataloged book in a collection to be overwritten and replace with a better more
complete found record by matching ISBN numbers.

To Search records using “Pick and Pull” begins by opening the G4 Catalog
Management menu within the Main Menu/Back Office.

Catalog Management

¥l Add, Manage or Import cataloged recards, create Multiple Collections
Cuickly add MARC records - Easy ISBN Cataloging & Pick & Pull

W Cataloging

Add Book Cover Images and Hyper-links

Perform Physical Inventory of Haldings

Selecting Pick and Pull from the menu list.

Pick and Pull
~ Alternate MARC Record Search & Cataloging
by Title, Author, Subject, Keyword & Number

Limited Data Base Search

Choose any of the these choices listed here if you want to download the record directly
into your database within G4. The following will download any found record directly into
your selected G4 collection as a new record or as an enhancement replacing a record
by matching ISBN number.
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A visual look at Pick and Pull
sStep by Step: (detailed explanation)

Searching with Pick and Pull allows free queries to the Z39.50 Gateway of the Library of
Congress, Prospector, and the Albuquerque Bernalillo County Library.

Follow these steps for downloading a record when using the Pick and Pull feature.

1. Click on the “Pick and Pull menu icon or words”
a.  When the selection box appears listing the three site choices,
chose one by clicking it to begin your search.

Let’'s Start with the Library of Congress choice (first one on the list).

b. Click on this Z39.50 Gateway for “Prospector”, this is a site that
Times out purposely because of its popularity, Best not leave it idle
long.

A LRMS(Build 3.8.17) : DEMO (User. Irms ) (Server: (local) ) - o X
Logout lLogon  Previous Menu  Main Menu  [Your Favorite LRMS Library]

-, Encore Map New Search Advan:
Prospector ot ‘ ( 0
Bswirr =t 5o

} © Innovative Interfaces, In
Gov er
ISSNASBN
Dewey Call Hu'&\
| OCLC Number

Enter the ISBN here or another search here or you
can perform an advance search shown below.

@54 Please visitwww.ims.com for support Holdings Info atlogon ==> A: 53157 D: 101:1L:1 0:25 P:1 W8 Overdue: 30 OD 60+ deys: 29 3372023 914AM

c. Using the drop down list the term for your search (we recommend
search by ISBN number).
d. Using your barcode scanner - Scan the ISBN number located
normally on the back of the book or if needed type in your ISBN
- number without — dashes and click on the [Submit Query] button.
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When a match is found; the next screen (Query Results) a short
version of the record will appear. If you want this record, click on the
blue statement “More on this record”. This will display the Tagged
Display window which is in MARC format, click the [OK] button.

4 [Yaur Favorite LAMS Library]

Prospector ot m»

tswn‘r

uuuuuu

AL Flecse visit wwims.com for suppert Holdings Infa stlagan ==> A& 53157 D 101:1L:1 0. 25 .1 W 9 Overdys. 30 0D 60+ deys: 30 w0z 3ZEPM

Logout Logon  Previous Menu  Main Men [¥our Favorite LAMS Library]
Prospector ot o e e
ESWIFT
48 Previous Recor o
Click “OK” to proceed, then click “MARC Display” to
proceed to the next entry step.
B Ploase visi wwinns.com for support Holdings Iifo &t lagon ==> A 53167 D 101:1L:10: 25 P11 W8 Ovarch/8 300D 60 days: 30 3023 126PM
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3. On the next screen you will see the small gray window at the top (in the middle)
referencing the Tagged Display to show a Full MARC record.
4. To add This Record requires this sequential step.

Now click on “Tagged display” (in blue).

b LRMS(Buid 3.8.17): DEMS (Wsers s ) (Server: (cal)
Log, L n Previous Menu Main Menu [vaur Favor te LRMS Library]

out_Logo
Prospector of To us!
S s

tswwr

To add this Displayed MARC Record

Click
This Pink colored button

| \ Full MARC Record view

Click the “PINK colored” button: “TO USE THIS ITEM” This Record (Do NOT click
unless you see the Full MARC data).

Prospector og w» |
tswwr

Answer this question as "YES" to
add a new record.

Answering "NO" will attempt to
Update a matching ISBN
number within your collection.
Be sure collection ISBN
numbers are accurate.

@A Plocse ms com for support Hoidings Info tlogon ==> A: 53157 D 1011 L1 (2023 30PN

Next to appear is: MARC Action, Add a new record? Answer [Yes] if this is the new
record you want to add to your database.
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Selecting [No], looks to match up ISBN numbers of the new found record to an existing
ISBN number within your collections to improve an existing MARC record that’s already
in your database. When it finds a match, it will replace your existing MARC record with
the new found record. (To use this, overwrite feature, you must have confidence within

the accuracy of existing ISBN record numbering)

‘ Prospector g a»

B swirr

Pick a Collection to place this record

Click “OK” to proceed.

‘| Select all three items

@A Plonze visitwww Ims com for supy Holdings Info =t logon ==> A: 53157 D 1011 L:10: 25 F 1 W: 9 Overchié’ 30 OD 60+ deys: 30 W02 3ISIPM
= M

« support
€ m @ 7

A dialog window appears: “Choose Collection to place MARC”. Choose the
collection you want to place this MARC record in (normally you would choose your
Main Collection). Click on the down-arrow and select the collection you want to
place this MARC record in, and then click on [OK]. Note: Do check all three boxes
as shown above.

a

Prospector g =

Answer "Yes" to add the
Call Number
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A dialog box will appear asking: “Would you like to add a Call Number now?”
Click on [Yes]. Enter your call number when prompted to do so, confirm by clicking [

Call Mumber e

Enter Full Call number: [Press Ezcape to Abort]

Cancel

G4 can present a Call Number that has been associated with
the found record, it will be highlighted in blue to allow for
editing, clicking [OK]will accept what has been displayed.

MARC ADDED X

Successfully Added MARC record. The add heldings window will open after the
call number prempt.

Click “OK” to proceed.
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Show Tagged records in MAIN
x| COLLECTION Only
=] [ v ‘
Sortbr [ymE <
 lewFweBacode 402580
AP =l 3
Show last 5 items entered in: |Barcode Group Due Date Owner Code Serial No
SEARCH MAIN COLLECTION
v Auto Number Barcode?

Barcode I;w;.'m 00256430

Acq Date. ‘ 372023 Cost: [ Circ Code: [32

Owner Code: [[RMS =] CopyStatus: [ 5] FumdCode: [TECH =] Vot [ fssue [

No Circulation History Select SaVe to add a
single copy or use
‘Multi-Add to
C Legend 1
increase the numer of
copies
@54l Plesse visitwww Ims com for support Holdings Info st logon ==> A 53157 D: 1011 L. 10: 25 - 1W: 9 Overdus 30 OD 60+ deys: 30
o

G4 will display “MARC Added - Successfully Added MARC” window, click [OK].

Piakt Cliel s PEM wards for nocsibl

rract cnalina
Edit Holdings n
Barcode |Status |Borrower D Borrower Name Group Due Date Owner Code |Serial No Tag Barcode
384170002564300 A NIA LRMS
. Print Dymao ;
Add Mew Holdings Barcode(s) eXit

v Auto Number Barcode?
Save Cancel
Barcade: |t38417000255431 I | —_—
Multi-Add

Acq Date: |3_.f7_.f2023 Cust:| Circ Code: | g2 «| Loc Code: |LRC - Vendor Code: [ RMS =

Cwner Code: [LRMS Copy Status: [ a »| Fund Code: ‘TECH j Vol: | Issue:

The “Edit Holdings” window will now be displayed to allow adding the local
holdings/copies information. Please notice the [Add New Holdings] button is
highlighted. Click this button and the cursor move to the Barcode field or if auto-
numbering is switched on a barcode number will appear.
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Manual entry of the Barcode: If you have a pre-printed barcode label on the book,
you can scan or manually type in your barcode number. Note: It is generally best to
scan the barcode number in to avoid mistakes that might occur if you manually type
it in.

Auto Number Barcode: If you don’t have a pre-printed barcode label to scan or

type in, you can click on the “Auto Number Barcode” option (located above the
barcode field), and G4 will assign the next available un-used barcode number.

ADD HOLDINGS

Complete the entry of the holdings by selecting from the drop-down menus. The
Acquisition Date is automatically assigned to the day of cataloging along with setting
the Copy Status Code set to “A”, if necessary, both can be changed. Add the
selectins to all of the Holding primary local information fields (i.e. Cost, Circ Code,
Loc Code, Vendor Code, Owner Code, Copy Status and Fund Code). Always
remember to “Save” your entries.

Click on [SAVE] so that all the work you just did will be saved. You will now get a small
window that says: Success, Record Saved Successfully. Click on [OK].

G4 Library Archive Management System 2

This transaction has been completed.

Note: You will notice that the Edit Holdings window will remain open. G4 does this in
case you have another copy (holdings information) of the book to add. If no additional
copies are needed, click on the [X] in the upper right corner of the Edit Holdings
window. After clicking on the [X], a window will appear that says: “This transaction has
been completed”, click [OK]. After clicking [OK] you will still see the MARC record on
the screen that you downloaded from the Library of Congress.

Now on to the next record &
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